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This training will:
* Explain how CNP Web works;

* How to log into CNP Web to access the Site and
Sponsor applications;

* Provide instructions on how to submit your
organization’s Site and Sponsor applications in CNP

Web; and,

* Review “Checklist [tems”.

Objectives




Comprehension

Check

* Throughout this guide there will be comprehension quiz questions

to test your knowledge and help you apply what you're learning.

* Be sure to review these quiz questions and the answers, available

within the guide.

* This icon will indicate a comprehension quiz question, and the

background of the slides will be a light blue like you see on this

) :°




The Step by Step Instruction will review:
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Ite an Logging into CNPWeb Slides 18-24
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CNPWeb




Introduction

* Annually, Local Education Agencies (LEAs) must

communicate with the Arizona Department of Education
(ADE) if they wish to participate in the National School
Lunch Program (NSLP), After School Care Snack Program
(ASCSP), School Breakfast Program (SBP) and/or Special
Milk Program (SMP).

- Starting June 1 of a given program year, an electronic

application will be available for LEAs to submit for each
site that will be participating in the upcoming program
year.

- LEAs must complete these applications online in CNP Web

accessed when logging into Common Logon.



What is Common Logon?

- Common Logon is an online portal that houses web access
to different reports and program applications for all ADE
divisions. Throughout the program year, ADE will require
LEASs to submit reports using this secure online portal.

COMMON LOGON l

ions and

| I Continue >>

The gateway to secure data transactions and information

[ ]
I n t rO d U Ct I O n e Please note that our web pages have new functionality which will log you out and take you £
idle for too long a period of time. CO mmaon I_Og on App I | Catl on M enu

o We have changed our practices regarding passwords and user accounts. Click here for Curre

1f h lost d Click here. : : : : = -
¢ iyouhavelostyougpaseword Chi hiere % CNP Direct Certification / Direct Verification
e To launch an appli.catio.n the user must have a valid usenjame and password and must agres @ CNF Menu Certiﬁcation

password, they will abide by the ADE Acceptable Use Policy.

CHP Verification

Any questions related to Common Logon account, please contact the ADE Support Center at @

area. Outside the Phoenix area (866) 577-9636%& or E-mail enterprise@ade.az.gov. Or Click @ CHNPFWeb
o Check the MIS Bulletin Board for the latest news and information. @ LEA F"roﬁle

4 Online Registration Internal Web

Change Profile

Common Logon Application Menu: List of all ADE
web applications. Each web application is
permissions to a different report and/or database.




How do | gain access to Common
Logon and the different web
applications?

n Logon Permissions for NSLP
Please scan & e-mail the completed form to ADESchoolNutritioniiazed. sov
(602) 541-1531 attention NELP C: Logan Proc

- Each LEA has Authorized { — l

[Ty ————r—y Tzt Name

Representative(s) that are listed on the ' o |
ADE Food Program Permanent Service 1
Agreement. These representatives F;zwfm e J
: have the ability to grant employees of -

Introduction their organization access to web

applications in Common Logon.

[
Work EAGd Addres

o 11 e AL Cosemon Eigen. £reemple: Sl 925y

[
-
[
-

] IIIIIIHIIIIh:|

e

i

[ o quest NP ¥ permizaion: OR

* Representatives must complete and
sign the Common Logon Permissions
for NSLP. The user will be granted a
username and password and will have
web access to different reports and
applications as allowed by the LEA.



http://www.azed.gov/health-nutrition/files/2012/03/common-logon-permissions-for-nslp_released_2014.9.26.pdf
http://www.azed.gov/health-nutrition/files/2012/03/common-logon-permissions-for-nslp_released_2014.9.26.pdf

Introduction

What is CNP Web?

- CNP Web is the web application that allows LEAs operating
NSLP to submit their annual Site and Sponsor applications
and submit claims for reimbursement.

The gateway to secure data transactions and information
Common Logon Application Menu

zona Department of Education

@ CNP Direct Certification / Direct Verification i\©= ild Nutrition Proaram

Home
You are in NSLP Home

Check the following links frequently for new announcements and important program information regarding NSLP:

» Click Here for a list of NSLP Memos {('

Your NSLP Program Spedialist is:
Jessica Gibbs
Emai: jessica.gibbs@azed.gov
Telephone: (602) 542—4815%

Sponsor Status:




What are annual Site and Sponsor applications?

* In Arizona, locations where program meals are served are
referred to as sites. Sites must have a shared governing
body that has the legal authority to operate the School
Nutrition Programs, referred to as a School Food Authority
or Sponsor. The Sponsor assumes responsibility for the

sites.

Introduction - Annually, LEAs submit Site applications

for each site participating in NSLP as well

as the sponsoring organization’s application,
referred to as the Sponsor application.




Introduction

Why do | need to submit Site and Sponsor
applications?

* In Arizona, for all site applications that have been
approved by ADE, an electronic site-based claim will be
available for the LEA to enter the total reimbursable
meal counts (total free, reduced and paid) for each
operating month.

*|f the LEA does not have Site and Sponsor applications
approved in CNP Web for the program year, the LEA will
not be able to submit a claim for reimbursement.

The following section will
review how this works in
CNP Web.




Comprehension

Check

What form must you submit and send to ADE in order to have
access to Common Logon?

A. Add/Change Delete Form
B. Request New User Form

C. Common Logon Permissions Form for NSLP
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Comprehension

Check

What form must you submit and send to ADE in order to have
access to Common Logon?

A. Add/Change Delete Form
B. Request New User Form

C. Common Logon Permissions Form for NSLP

Authorized signers may complete the form Common Logon
Permissions Form for NSLP and fax/email it to
ADESchoolNutrition@azed.gov.

&
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How CNP Web Works




* At the end of each program year, ADE prepares
the CNP Web system for the upcoming
program year.

- Starting June 1st, the Common Logon system
is ready to accept applications to participate in
How CNP Web the NSLP in the upcoming school year.

Works

COMMON LOGON

The gateway to secure data ( and
Password: | ] l Continue >>

e Please note that our web pages have new functionality which will log you out and take you back to this page if your session remains
idle for too long a period of time.

o We have changed our practices regarding passwords and user accounts. Click here for Current Password Process.

o If you have lost your password Click here.

e To launch an application the user must have a valid username and password and must agree that, by using that username and
password, they will abide by the ADE Acceptable Use Policy.

e Any questions related to Common Logon account, please contact the ADE Support Center at (602) 542-7378@ if you are in the Phoenix
area. Outside the Phoenix area (866) 577-9636@ or E-mail enterprise@ade.az.gov. Or Click here for more information.

o Check the MIS Bulletin Board for the latest news and information.




How CNP Web

Works

1. Users will log into CNP Web and submit their Site(s) and
Sponsor applications. The CNP Web system produces a checklist
of paper documentation that Sponsors need to provide to ADE.
(Please note: not all Sponsors will have checklist items)

2. If applicable, Sponsors review the checklist to see if any new
hardcopy documents need to be submitted to ADE for the
upcoming school year.

3. ADE processes the online applications. Once all applications
have been approved, the Sponsor has been approved for
participation in the NSLP and other Child Nutrition Programs in
the upcoming program year.

4. During the school year, the approved Sponsor uses the CNP
Web system to enter reimbursement claims for meals served
within the NSLP and other Child Nutrition Programs. Each
month ADE processes reimbursement claims for all sites.



Comprehension

Check

True or False:

In order to submit a claim, you must have an approved Site and
Sponsor application.

A. True
B. False
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Comprehension

Check

True or False:

In order to submit a claim for reimbursement, you must have an
approved Site and Sponsor application.

A. True
B. False

In Arizona, claims are only generated for approved Site and Sponsor
applications.

&
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Hint: Look over here
during the next section
to see what step you are
on.

Logging into CNP Web




Log into CNP Web

1.Go to ADE Health and
Nutrition webpage

2.Click on Common Logon

3.Enter your username and
password

4.Click on NSLP

5.Click on CNP Web

1. Go to the ADE Health and Nutrition Webpage:
http://www.azed.gov/health-nutrition/

o y uo
ATrizona G |

Department of Education

HOME ALL PROGRAMS STAFF DIRECTORY CONTACT ADE FAQ SCHOOL REPORT CARDS COMMON LOGON ADECONNECT

HEALTH 8 NUTRITION SERVICES

Home | Child/ Adult Nutrition Programs ¥ | School Nutrition Programs ¥ School Health Programs ¥ | School Food Programs ¥| Memos | % Free/Reduced |

You are here: Home / National School Lunch & Sc hool Breakfast Program

5 HNS PROGRAMS _ Hot Topics |
National School Lunch & School Breakfast Program

Home Event Registration |
Child/ Adult N utrition Programs N LA

- - - . — Financial Info s_‘
School Nutrition Programs | To safeguard the health and well-being of the nation’s children

by establishing good eating habits and providing adequate food FAQ ‘
for the children.

t»

School Health Programs |

School Food Programs 3|

Civil Rights |

Memos
% Free/ Reduced : Operating the National Contact Us J
ow to Apply School Lunch and
‘ School Breakfast Programs
Click for ,
alistof . .

h-nutrition/cacfp/ Available with detailed information on requirements

:—1 Manuals, Guides, and Memos



http://www.azed.gov/health-nutrition/
http://www.azed.gov/health-nutrition/
http://www.azed.gov/health-nutrition/
http://www.azed.gov/health-nutrition/
http://www.azed.gov/health-nutrition/

Log into CNP Web

1. Go to ADE Health and
Nutrition webpage

2.Click on Common Logon

3. Enter your username and
password

4.Click on CNP Web

5.Click on NSLP

COMMON LOGOM

2. Click on
(Hint: located on the upper right corner of the webpage.)

. .
Arizona’s Official Web Site

.Arizona Font+ | F

: Department of Education

SEARCH

HOME ALL PROGRAMS STAFF DIRECTORY CONTACT ADE FAQ SCHOOL REPORT CARDS COMMON LOGON ADECONNECT

HEALTH & NUTRITION SERVICES

Home | Child/ Adult Nutrition Programs | School Nutrition Programs ¥| School Health Programs | School Food Programs ¥| Memos | 9% Free/ Reduced |

You are here: Home / National School Lunch & School Breakfast Program

® HNS PROGRAMS ) Hot Topics |
National School Lunch & School Breakfast Program

Home Event Registration |
= - 55 -—
Child/ Adult Nutrition Programs ' ‘ ME—
- -~ , . Financial Info ‘s_]
School Nutrition Programs To safeguard the health and well-being of the nation’s children
5 o N




Log into CNP Web

1.Go to ADE Health and
Nutrition webpage

2.Click on Common Logon

3.Enter your username and
password

4.Click on CNP Web

5.Click on NSLP

3. Enter your username and password.

COMMON LOGON

The gateway to secure data transactions and information

Usemame:

Password: Continue >>

o Please note that our web pages have new functionality which wilflog you out and take you back to this page if your session remains idle for too long a period of time.

o We have changed our practices regarding passwords and user accounts. Click here for Current Password Process.

o If you have lost your password Click here.

o To launch an application the user must have a valid username and password and must agree that, by using that usemame and password, they will abide by the ADE Acceptable Use Policy.

o Any questions related to Common Logon account, please contact the ADE Support Center at (602) 542«7378@ if you are in the Phoenix area. Outside the Phoenix area (866) 577—9636@ or E-mail
enterprise@ade.az.gov. Or Click here for more information.

o Check the MIS Bulletin Board for the latest news and information.

You must have a user name and password in order to access
Common Logon.

Complete the Requesting Common Logon Permissions for NSLP, and
send to ADE. You will receive a Common Logon username and
password in 7-10 days



http://www.azed.gov/health-nutrition/nslp/program-forms/

Log into CNP Web

1.Go to ADE Health and
Nutrition webpage

2.Click on Common Logon

3.Enter your username and
password

4.Click on CNP Web

5.Clickon NSLP

4. Click on

-

@ CNPWeb|,

The gateway to secure data transactions and information
Common Logon Application Menu

@ CNP Verification
@ CNPWeb
@ LEA Profile

Change Profile

Logout




NSLP
5_ Cl'Ck on é‘ National School Lunch Program |

Log into CNP Web

1.Go to ADE Health and
Nutrition webpage
2.Click on Common Logon

" Arizona Department of Education

Kﬂ)’ Child Nutrition Program

3.Enter your username and Health & Nutrition Services
password Child Nutrition Programs

[|.C|IC|( on CNP Web Mission Statement

5.Click on NSLP

To assist schools and organizations in improving the nutritional health and well-being of students.

NSLP H 2 SFeP
National School Lunch Program Summer Food Service Program

CACFP CORE
Child and Adult Care Food Program Program Maintenance




Success!

You have successfully logged into CNP Web.

A new webpage will load. It should look like this screen.

. Alis
"ﬁ-i Arizona Department of Education

’kjv Child Nutrition Program

e

NSLP

Home
You are in NSLP Home

Check the following links frequently for new announcements and impartant program information regarding NSLP:
o Click Here for a ist of NSLP Memos {!’
Your NSLP Program Spedialist is:
Jessica Gibbs

Emai: jessica.gibbs@azed.gov
Telephone: (602) 542-4815

Sponsor Status:




Hint: Look over here
during the next section
to see track of what step

you are on. Submitting Site and
Sponsor Applications




1. On the CNP Web Home Screen, click on Applications

Submitting
Applications

3
'® Arizona Department of Education

1.Click “Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click "Create New
Application” under the
selected site

4.Answer all fields and submit Your NSLP Program Specialis i

5.Repeat for all sites Jessica Gbbs

NSLP

Home
You are in NSLP Home

Check the following links frequenthy for new announcements and important program information regarding NSLP:

s Click Here for a list of NSLP Memos {!'

. W Emal: jessica.gibbs@azed.gov
6.Click "Create New Teephore: (502) 542-4815%
Application” under the Sponsor Status:

Sponsor
7. Answer all fields and submit




Submitting
Applications

1. Click "Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click "Create New
Application” under the
selected site

4.Answer all fields and submit

5.Repeat for all sites

6.Click "Create New
Application” under the
Sponsor

7.Answer all fields and submit

2. Use the drop down to select a program year. Then

click [Go].

Arizona Department of Education

’(jr Child Nutrit |F_r11

Claims

NSLP

Applications Index
You are in NSLP Home > Applications Index

If you do not see certain Applications it may be due to security settings in place for your logon.

Program Year: 2015 _

Search For: Sponsor
@ Search by Name: |Begins with... | v | | | |Go F
() Ssearch by CTCS: GO (Enter as a number with no punctuation)




ADE has entered your
Sponsor entity and sites
into the Application Index
in Common Logon. When
a user signs into Common
Logon, the user will have
the ability to see and
search for their sponsor

and sites that they have
access to. (The sponsor
and sites listed in the
Application Index are
dependent on security
rights that have been
created for your logon.)

You now should see your Sponsor Name, Sponsor
Applications and Associated Sites.

You are in NSLP Home > Applications Index
If you do not see certain Applications it may be due to security settings in place for your logon.

Program Year: 2014 hd

Search For: Sponsor ¥
Begins with... = st johns @]

@ Search by Name:

© Search by CTDS: ‘ | GO| (Enter as a number with no punctuation)

Select from the index below to list sponsors beginning with that letter, selecting '0-9" wil list any sponsors that begin with a number.

- St Johns Unified District (01-02-01)
-1 Sponsor Applications
Reminder: When submitting applications, you must submit all your site applications before submitting your sponso|
- Associated Sites (4)
- AOC-Apache County Juvenile Detention Center (21-10-11-001)

- Coronado Elementary School (01-02-01-102)
- St Johns High School (01-02-01-205)

- St Johns Middle School (01-02-01-104)




What if | don't see my sites?

- Sometimes all the sites have been “collapsed” under the Sponsor.

You must click | 4= | in order to show all the sites listed.

() Search by CTDS: 50 (Enter as a number with no punctuation)

Seled: from the index below to list sponsors beginning with that letter, selecting '0-9" will list any sponsors that begin with a number.

A B CDEFGHTIIKLMMNOWPOQMRSTUV WX Y Z 09 Epand

- St Johns Unified District (01-02-01)
+ Sponsor Applications

+ Associated Sites (4)

Page 1
1 Sponsor Found

s Unified District (01-02-01)
onsor Applications

- Associated Sites (4)
+ AQC-Apache County Juvenile Detention Center (21-10-11-001)

+ Coronado Elementary School (01-02-01-102)
+ St Johns High School (01-02-01-205)
+ St Johns Middle School (01-02-01-104)




Submitting
Applications

1. Click "Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click “Create New
Application” under the
selected site

4.Answer all fields and submit

5.Repeat for all sites

6.Click "Create New
Application” under the
Sponsor

7.Answer all fields and submit

3. Under the field | Associated Sites|, you will see a list of all
your sites. Click [create iew Application under the site name that
wishes to participate.

= St Johns Unified District (01-02-01)
= Sponsor Applications
Reminder: When submitting apphcations, you must submit all your site appbcations before submitting your sponsor apphcation.
- Associated Sites (4)
AOC-Apache County Juvenile Detention Center (21-10-11-001)

Cranbe ow Application P
Coronado Elementary Schoal (01-02-01-102)

Create New Application

St Johns High School (01-02-01-205)
Create New Application

St Johns Middle Schoal (01-02-01-104)

Create New Application




Submitting
Applications

1.Click "Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click "Create New
Application” under the
selected site

4. Answer all fields and submit

5.Repeat for all sites

6.Click "Create New
Application” under the
Sponsor

7.Answer all fields and submit.

4. Type directly into all fields and click | submit |,

izona Depariment of Education
>hild Nutrition Program

NSLP SFSP ADE Home

National School Lunch Program - NSLP

Applications
Site Application

You are in NSLP Home = Applications Index > Site Applcation

Complete and Submit this form.

The B indicates boxes that must contain information before you dick the Submit button. Th

AOC-Apache County Juvenile Detention Center

(21-10-11-001)

1a, School Principal / Administrator Contact

First Name:

Last Name:

Tite:

E-Mail Address:

Phone:

Fax:

1b. Site Contact

First Name:

Last Name:

Titke:

E-Mail Address:

Phone:

Fax:

© aran

Holembezk

Principal

@ bholem@cd.k12.az.us
928 - 337 - M35 Ext 1303

Ext.

2 John

0 Hauser

@ Food Service Director
4]

Q

e * indicates Office Use Only.

If the LEA operated in NSLP last program
year, some of the fields will carryover that
information. Please be sure all
information entered is accurate for this
program year.

When you get to the end of the application,
you will have a series of options.

Save sl [t 2 Lanie

* Click Save if you wish to save what has
been updated and want to access it later.

* Click Submit if all fields have been
updated and are ready for ADE to review.



https://wwwtest.ade.az.gov/CNPWeb/nslp/default.asp
https://wwwtest.ade.az.gov/CNPWeb/sfsp/default.asp
https://wwwtest.ade.az.gov/CNPWeb/nslp/applications.asp
https://wwwtest.ade.az.gov/CNPWeb/claims/claimsindex.asp?programgroupid=2&reftype=326&menu=1
https://wwwtest.ade.az.gov/CNPWeb/common/help/welcome.htm
https://wwwtest.ade.az.gov/CNPWeb/nslp/help/nslpsiteapp.htm
https://wwwtest.ade.az.gov/CNPWeb/logoff.asp
https://wwwtest.ade.az.gov/CNPWeb/nslp/default.asp
https://wwwtest.ade.az.gov/CNPWeb/nslp/applications.asp

Submitting
Applications

1. Click "Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click "Create New
Application” under the
selected site

4.Answer all fields and submit

5.Repeat for all sites

6.Click "Create New
Application” under the
Sponsor

7. Answer all fields and submit

5. After clicking submit, the list of Sites will refresh.
Click |create new Application| tO create another Site application.

Repeat this for all sites wishing to participate.

- St Johns Unified District (01-02-01)

= Sponsor Applications

Reminder: When submitting appications, you must submit all your site appcations belore submitting your sponsor appication.

- Associated Sites (4)
ADC-Apache County Juvenile Detention Center (21-10-11-001)
Waiting for Sponsor
Application
Coronado Elementary Schoal (01-02-01-102)
Create New Application
St Johns High School (01-02-01-205)
Create New Application
St Johns Middle School (01-02-01-104)

Create New Application

Waiting for Sponsor
Application

This means that a site application
has been created and the user has
pressed submit. Ensure all sites
are in “Waiting for Sponsor
Application” before creating the
Sponsor application. The site will
be submitted once the Sponsor
application is submitted to ADE.




Can | save my Site applications and work on them
at a later time?

* Yes. Users should click the “Save” button at the bottom of
Site application. The application will show a “*Pending
Submission” status.

- Associated Sites (4)
AOC-Apache County Juvenile Detention Center (21-10-11-001)

Pending Submission

- If the status shows "Waiting for Sponsor Application”, the
user has submitted the Site application and can no longer
make edits. If you have submitted a Site application and
still need to make changes, please contact your School
Nutrition Programs Specialist.

- Associated Sites (4)
AQC-Apache County Juvenile Detention Center (21-10-11-001)

Waiting for Sponsor
Application



Submitting
Applications

1. Click "Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click "Create New
Application” under the
selected site

4.Answer all fields and submit

5.Repeat for all sites

6.Click “"Create New
Application” under the
Sponsor

7.Answer all fields and submit

6. Once all Site applications are "Waiting for
Sponsor Application”, create a Sponsor application
by clicking |create ew appiication] UNder the Sponsor name.

= 5t Johns Unified District (01-02-01)
- Sponsor Applications
Create New Application
- Associated Sites (4)
AOC-Apache County Juvenile Detention Center (21-10-11-001)
Waiting for Sponsor
Application
Coronado Elementary School (01-02-01-102)
Waiting for Sponsor
Application
St Johns High School (01-02-01-205)

Waiting for Sponsor
Application

St Johns Middle School (01-02-01-104)

Waiting for Sponsor
Application




Submitting
Applications

1.Click "Applications” on CNP
Web Home Screen

2.Select Program Year

3.Click "Create New
Application” under the
selected site

4.Answer all fields and submit

5.Repeat for all sites

6.Click "Create New
Application” under the
Sponsor

7.Answer all fields and submit

7. Type directly into all fields and click

izona Depariment of Education
>hild Nutrition Program

Submit

NSLP SFSP ADE Home

National School Lunch Program - NSLP

Applications
Sponsor Application

‘You are in NSLP Home = Applications Index > Sponsor Application

Complete and submit this form after submitting your site applications to ADE.
The [ indicates boxes that must contain information before you dick the Submit button. The *indicates

St. John the Evangelist
(10-20-04)
For assistance, contact your Program Spedialist. Your Program Spedalist is Jennifer DiBenedetto Telg

1a. District Superintendent Contact

First Name: © aran

Last Name: Holembeak

Tite: Principal

E-Mail Address: Q

Phone:

Fax: = = Ext.

1b. scheool Feod Authority Contact

First Name: 8 John

Last Name: O Hauser

Titk: ©  Food Service Director
E-Mai Address: [+]

Phone: 0

Fax:

If the LEA operated in NSLP last program
year, some of the fields will carryover that
information. Please be sure all
information entered is accurate for this
program year.

When you get to the end of the application,
you will have a series of options.

Save sl [t 2 Lanie

* Click Save if you wish to save what has
been updated and want to access it later

* Click Submit if all fields have been
updated and are ready for ADE to review.



https://wwwtest.ade.az.gov/CNPWeb/nslp/default.asp
https://wwwtest.ade.az.gov/CNPWeb/sfsp/default.asp
https://wwwtest.ade.az.gov/CNPWeb/nslp/applications.asp
https://wwwtest.ade.az.gov/CNPWeb/claims/claimsindex.asp?programgroupid=2&reftype=326&menu=1
https://wwwtest.ade.az.gov/CNPWeb/common/help/welcome.htm
https://wwwtest.ade.az.gov/CNPWeb/nslp/help/nslpsiteapp.htm
https://wwwtest.ade.az.gov/CNPWeb/logoff.asp
https://wwwtest.ade.az.gov/CNPWeb/nslp/default.asp
https://wwwtest.ade.az.gov/CNPWeb/nslp/applications.asp

You have successfully submitted Site and Sponsor
applications in CNP Web.
A new webpage will load. Your statuses should match below.

= St Johns Unified District (01-02-01)
- Sponsor Applications (1)
Submitted to ADI

- Associated Sites (4)

AOC-Apache County Juvenile Detention Center (21-10-11-001) _ -
NOL-Revi Submitted to ADI
ot-Reviewed

Success!

Coronado Elementary School (01-02-01-102) This means the Sponsor

application has been
submitted to ADE.

Not-Reviewed
St Johns High Schoal (01-02-01-205)

Not-Reviewed

St Johns Middle School (01-02-01-104)

Not-Reviewed

Not-Reviewed

This means all site
applications have been
submitted to ADE.




Comprehension

Check

True or False:

You must first submit your Sponsor application, then all of your site
applications.

A. True
B. False

37



Comprehension

Check

True or False:

You must first submit your Sponsor application, then all of your Site
applications.

A. True
B. False

You must first submit all of your Site applications first. Once your
Site applications are in "Not Reviewed"” status, you will want to
complete and submit the Sponsor application. If you submit the
Sponsor application first, site applications cannot be submitted.
ADE will need to reject your Sponsor application so that you can
correctly complete the steps in slides 30-36.

&
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Checklist Items




-/ Sponsor Applications (1)
Reminder: When submitting applications, you must submit all your site applications before submitting your sponsor application.

Action Revision Status Hfective Date  Checklist

View Original Approved August 2014 View Checklist

Some LEAs may need to submit items to
ADE. Potential Checklist ltems could be:

C h ec kl I St Ite Im S - Catering Contract View Checklist

- Food Service Management Company Click this button to find out if
Contract you have any additional
documents to complete and
- 50183 submit to ADE-Health &
- Customized Household application Nutrition. Your application will

not be approved until all
documents are received by ADE.




Once all checklist items (if any) have been submitted
and approved by ADE, the checklist items will be
checked off in CNP Web.

St Johns Unified District Apsfgﬁgf[?g:?‘d‘;za;
(01-02-01) Approved
C h e C kl i St Ite m S Received / Recorded on: Approved / Hfective as of:
Sponsor Checldist Ttem 4 Date By " 4 Date By

St Johns Unified District (01-02-01)

Food ProgramPermanent Service Agreement (PY 2015 or later) 2 09/09/2014 Walter Jambson 2 09/02/2014 Walter Jacobson




Site and Sponsor applications are now approved in
CNP Web.

A new webpage will load. Your statuses should match below.

= 5t Johns Unified District (01-02-01)
- Sponsor Applications (1)

Reminder: When submitting applications, you must submit all your site applications before submitting your spq

Action Revision Status Effective Date  Checklist
View Original Approved August 2014  View Checklist
S I Create New Application
U C C e S S - - Associated Sites (4) APF{NEd
AOC-Apache County Juvenile Detention Center (21-10-11-001) This means the Sponsor and
Action Revision Status Hfective Date Site applications have been
View Original Approved August 2014 approved by ADE.
Create New Application
Coronado Elementary School (01-02-01-102)
Action Revision Status Hfective Date
View Original Approved August 2014
Create New Application

St Johns High School (01-02-01-205)

Action Revision Status Hfective Date
View Original Approved August 2014




